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SAS Policies and Procedures on Credit Hours and Standards of Rigor 
 
Undergraduate instruction in the School of Arts and Sciences in New Brunswick is overseen by 
the unit’s over 40 academic departments and programs, the SAS Office of Undergraduate 
Education, the SAS Curriculum Committee, the Core Requirements Committee, and the SAS 
Assessment Committee pursuant to the provisions in University Policy Section 10. 
 
Each SAS department, either as a committee of the whole, or through a undergraduate 
curriculum committee, reviews proposals for new courses; modifications in existing courses 
including changes in mode of delivery or credits; major, minor, and certificate requirements; 
and any experiential for-credit learning experiences such as labs, independent studies, 
internships, and study abroad programs. Departments are also engaged in on-going review of 
the scope, rigor, and effectiveness of its offerings through annual reporting on embedded 
assessments of student learning outcomes in its curriculum. These department committees, 
or the Undergraduate Director in consultation with appropriate faculty, also make decisions 
about the equivalency of courses presented for transfer credits. Department review is guided 
by disciplinary best-practices at fellow AAU institutions; University policy #10.2, and credit hour 
policies codified in the New Jersey Administrative Code Title 9A and by Middle States 
Commission on Higher Education (implementing U.S. Department of Education regulations).  
 
Department proposals for new courses; modifications in existing courses including changes 
in mode of delivery or credits; major, minor, and certificate requirements; and any 
experiential for-credit learning experiences such as internships and study abroad programs 
are then submitted to a School-wide elected and appointed SAS Curriculum Committee (see 
SAS Bylaws) using an in-house online submission system. The Committee’s curricular 
guidelines and procedures are posted on the SAS Office of Undergraduate Education’s web 
page. Departments are required to submit full syllabi and assessment plans which are 
reviewed closely by the committee which then makes recommendations to the full faculty at 
end-of-the semester meetings. Guided by best-practices at fellow AAU institutions; 
University policy #10.2; and credit hour policies codified in the New Jersey Administrative 
Code Title 9A and by the Middle States Commission on Higher Education (implementing 
U.S. Department of Education policy), the Curriculum Committee is particularly attentive to 
issues of consistency in expectations and rigor across the wide-range of disciplines within 
SAS. The Committee also reviews syllabi for inclusive best practices and transparency. 
Departments provide annual reports to the SAS Assessment Committee which include 
descriptions of modifications made in light of assessment results, consistent with 
expectations regarding workload and rigor. 

 
The SAS Curriculum Committee has developed specific policies for the implementation of 
these standards across venues and modes of delivery. In 2013 and updated in 2021, the 
Curriculum Committee and faculty developed criteria for review of Online and Hybrid.  Existing, 
as well as new, courses that faculty wish to offer online are reviewed by the Curriculum 
Committee. 
 
Additional assurance of consistent and ongoing adherence to University and government 
regulations on credit- hours, and SAS’s cross-discipline standards of rigor, is provided by the 
Core Requirements Committee. All courses from SAS and from all other Rutgers units seeking 
certification as meeting Core Curriculum learning goals are reviewed by the cross-school 
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elected and appointed faculty Core Requirements Committee (see SAS Bylaws). Since this 
committee only reviews courses approved by the offering school’s Curriculum Committee, it 
is not formally charged with making credit hour determinations. However, as the only New 
Brunswick committee that reviews undergraduate courses from across the schools, and as 
responsible for insuring the effectiveness of the Core Curriculum through monitoring the 
results of embedded assessment of the Core student learning goals, the Core Requirements 
Committee provides an important forum for flagging any inconsistencies in the application of 
credit hour policies across the undergraduate program in New Brunswick. 
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