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Class Observation Report (required for first time PTLs)

Name of PTL:  

Date and time of Class Observation: 
Title of Course Visited: 
Classroom or online course: classroom
(Reviewers should be provided access to the course LMS and other methods of interaction with students should be described by the instructor. Most of the items below can be adapted to the online environment.)

Name and title of Observer: 
Below is a list of things a reviewer may want to comment on.  This does not include all possible topics nor should all of these topics necessarily be covered in any particular review.

Syllabus and Out of Class Instruction:  

Check marks indicate that the item was observed; other items were not specifically observed during the particular classroom observation.
· Syllabus (or section document) contains all necessary information including

· Course name, number, meeting times and place

· Instructor’s name and contact information

· Learning Goals

· List of required books &/or materials

· Course structure and assignments 

· Full information on how grades will be determined; grading systems and policies are clearly explained and meet department standards

· Course and university policies, as relevant

· University resources (ODS, Learning Centers, Libraries, etc.)

· Availability to students via email, office hours, etc. as appropriate; communicates with students respectfully

· Sets realistic goals for covering the semester’s content and the amount of readings and homework are appropriate for time out-of-class; course schedule is logically organized

· Turnaround time for grading allows students to receive feedback prior to handing in next assignment; provides personalized effective comments and feedback to students

Communication 

· Makes effective use of classroom (or online) time and makes clear the objectives of each session

· Speaks clearly and loudly enough for students to hear and makes eye contact; communicates effectively online 

· Writes legibly on the whiteboard or chalkboard or provides effective ppt slides; uses classroom technology appropriately and efficiently

· Checks on student comprehension throughout class and encourages student questions and participation

· Conveys availability and approachability and responds to student questions, providing appropriate feedback to students to support student learning; uses empowering and empathetic language

· Encourages students’ active engagement with courses material

· Gives students opportunities to contribute and collaborate

· Generates energetic participation among students

· Class activities encourage analytic/synthetic/creative thinking 

· Provides scaffolding or discrete steps for activities

· Uses and balances a variety of teaching techniques to facilitate multiple ways of learning (such as auditory, discussion, visual, experiential, active, reflective, group work, etc.).  Course meets Rutgers’ course accessibility guidelines 

Content

· All course content is accurate, current, and appropriate in quality and substance

· Assignments and assessments are of appropriate rigor and are tied to learning outcomes

· Instructor demonstrates content expertise and the ability to effectively share it

· Adapts instruction to the discipline or specific course content

· Generates student enthusiasm for the content.
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