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Course Title AND CREDITS (CHECK AGAINST COURSE CATALOG LISTING)
Course Catalog Code and Section Number (e.g., 01:###:###:##)
Semester (E.g., FALL)

**Remember to delete the text below each heading when creating your own syllabus, and post current syllabi on your department website associated with course descriptions.** 

Course Instructor and Contact Information
· Instructors must use your official Rutgers email address! You may not use an external email account.
· You may choose to indicate constraints and turnaround time for correspondence (e.g., within 48 hours excluding weekends, 2 business days or less, etc.) 

Course Meeting Days, Times, Location, Modality
· Include clear information about where, when, how often, and how your course meets.
· You can find this information on the Schedule of Classes: http://sis.rutgers.edu/soc/ 
· You may include the Rutgers map to locate the building: https://maps.rutgers.edu/
· Every course must have a site on the Canvas Learning Management System. 
· You may link to the Canvas site on syllabus: 
https://canvas.rutgers.edu/
· Include information about participation and absences in the Policies section below.
· For courses with a Curriculum Committee-approved Hybrid (face-to-face+online) or Online Synchronous format, you must make clear which days are class meeting days. 
· For courses with any online component, you must make clear how to access the online component on the syllabus or on the Canvas site. 
· Asynchronous courses should not have required regularly scheduled synchronous meetings. Be mindful that even optional scheduled meetings may contribute to practices of inequity among students who have signed up for a course advertised as asynchronous.

Office Hours / Student Support Hours
· Include days, times, format (in-person or online), and location if in-person.
· Indicate whether drop-in or if by appointment, how to schedule.
· You must host at least 1 support hour per week, and also be open to meeting with students at alternate times.  
· Students often misunderstand the purpose of “office hours.” It may be preferable to use an alternative description such as “Student Support Hours.”
· Students may not know the purpose or benefits of attending office hours. You may choose to share more here (e.g., time to talk about graduate school and career plans, communication strategies, help with study habits and organization, etc.)

Course Description
· Use language approved by Curriculum Committee to describe the course clearly to students.
· Indicate course prerequisites or proficiencies to clearly signal important preparation to students.
 
Required Texts and Course Materials
· List all required texts. You must provide details on purchasing, or where to locate digital materials in the Canvas site or in the Rutgers libraries.
· You must include the publisher, edition, and ISBN for books. A centralized system of book ordering and ISBN identification has been developed to conform with federal reporting requirements. 
· You may choose to reserve your course materials through the Library Reserve System: https://www.libraries.rutgers.edu/teaching-support/reading-lists-and-reserves
· You must report all book orders to the Barnes and Noble University bookstore. However, you are not required to order from them: https://aip.bncollege.com/app/    
· You may choose to take advantage of the Open & Affordable Textbooks program: https://www.libraries.rutgers.edu/teaching-support/open-and-affordable-textbooks-program

Technical / Technology Requirements 
· List any specific technology required, including hardware, software, applications, along with details on obtaining or purchasing.
· You may choose to invite students to visit Rutgers Student Tech Guide website for resources: https://it.rutgers.edu/technology-guide/students/#new-brunswick  
· You may include the following language to support students: 
If you do not have the appropriate technology for financial reasons, please email the Dean of Students at deanofstudents@echo.rutgers.edu for assistance. If you are facing other financial hardships, please visit the Office of Financial Aid: https://financialaid.rutgers.edu/.
· You can get support for your course’s in-room technology in general purpose classrooms from Digital Classroom Services: https://dcs.rutgers.edu/classrooms/in-class-technology 


Learning Goals
Course Learning Goals
· Use language approved by Curriculum Committee that allows students to understand what your goals and objectives are for them. Use student-centered action verbs.
· You may choose to preface this section with language such as, “By fully participating in this course, students will be able to…”
· You may choose to consult this page for more information about learning goals and action verbs: https://cft.vanderbilt.edu/guides-sub-pages/blooms-taxonomy/ 
· You may choose to encourage students on the syllabus or elsewhere on Canvas to retain a copy of the syllabus for future purposes (e.g., for transfer credits, career options, graduate school prerequisites).
· In preparing the syllabus you may want to be mindful that, after completion of the course, students may need to access and share a full syllabus that includes details that are also posted in Canvas.

Department Learning Goals
· Include department goals. 
· You may also include a link to their location on your department’s website.

Core Learning Goals
· Only if the course meets one or more Core Curriculum Learning Goals, you must include the official Core logo in original format (not stretched, or with only one element) and indicate the Core goal(s) met.
· Download the Core graphic at https://rutgers.box.com/v/core-graphic
· Official Core learning goal language may be found here: http://sasoue.rutgers.edu/core/core-learning-goals
· Student-facing Core information may be found here: http://sasundergrad.rutgers.edu/core  

Grading Scale
· Provide a clear grading scale for letter grades and points.
· Include letter grades (with +) and the associated point range for each.
· While the University does not have a universal standard for translating percentages to letter grades, the typical (but not universal) scale is:
A=90–100; B+=85–89; B=80–84; C+=75–79; C=70–74; D=65–69; F=<65
You may want to consider using this standard scale and then re-calibrating your assessments and expectations accordingly.
It may be worth noting that when RU calculates GPAs, since it doesn’t have minuses, it uses the following scale:
A=4; B+=3.5; B=3; C+=2.5; C=2; D=1; F=0
· Mention here or elsewhere the practice of assigning Warning grades.
· Be sure to familiarize yourself with the REGIS site and Warning grade system here: https://scarlethub.rutgers.edu/registrar/faculty-staff/ 


Assessment / Grading Components 
Weighting of Assessments
· Provide a clear breakdown of how the assessment components are weighted in the final course grade, including attendance and participation, discussions, projects, homework assignments, exams, etc. 
· Provide rubrics for every component type in Canvas to make expectations clear.
· You may choose to preface this section by language such as, 
“Your success in this course and your grade depends on the following…”
· Resources on SAS rubrics are here. Members of the SAS Teaching and Learning team can be very helpful in designing such rubrics. They can be reached at teachinglearning@sas.rutgers.edu.

Schedule of Topics 
· Include a week-by-week schedule for students to follow along.
· Include the specific assignments, due dates, and related readings, indicating what is required or optional. 
· In your Canvas site, you may wish to explicitly link the course learning objectives with each topic and assessment by using language such as, “By the end of this week/module you will …” or “By this point in the class you will be able to …”

Policies 
Attendance and Participation
· Provide a clear explanation of whether and how participation will be counted towards the grade.
· Provide an attendance policy, including an explicit statement about how absences will be addressed. This approach should not be punitive, and it should not encourage students to attend class if doing so would compromise health or safety. 
· It is usually best to just fold attendance into the participation grade, taking care not to penalize absences related to religious observance or university sponsored events. And, presumably, irregular attendance will be reflected in the student’s work in the course that is graded such as exams and written assignments. This could be included on syllabi by stating something like “it is highly unlikely you will be able to succeed on exams and assignments without regular class attendance.” Another practice might be noting that “students with more than x absences risk failing this course.”
· Encourage students to report absences using the University self-reporting absence system: https://sims.rutgers.edu/ssra/ 
· You may choose to share the Rutgers policy on attendance and cancellation of classes: https://sasundergrad.rutgers.edu/degree-requirements/policies/attendance-and-cancellation-of-classes
· You may choose to be explicit about policies or procedures for late or missed assignments and make-up exams.
· You may choose to provide the dates of the add/drop period and the last date a student can withdraw here and/or on the Canvas site.
· You may choose to invite students to have a conversation with you in advance about expected absences, but you should also be explicit that they should also reach out to you if circumstances prevented a prior conversation (e.g., car accident).
· You are never allowed to request medical note to justify an absence.
· You may encourage students who have a prolonged health and/or financial issues that are impacting their academics and well-being over an extended period of time to contact the Dean of Students at deanofstudents@echo.rutgers.edu. The Dean of Students may provide the instructor with a letter requesting flexibility. Instructors should reach out to the Dean of Students with concerns about students in crisis or extended difficulties.

Disability Accommodations
· You should inform students in need of disability accommodations to register for accommodations and consult the policies and procedures of the Office of Disability Services website: https://ods.rutgers.edu 
· Instructors may choose to preface this section by language such as, “In order to receive consideration for reasonable accommodations, a student with a disability must contact Office of Disability Services, participate in an intake interview, and provide documentation.”
· Instructors may choose to familiarize yourself with the guidance available to faculty to provide disability accommodations: https://ods.rutgers.edu/faculty/faculty-support
· Instructors may choose to familiarize yourself with these additional resources relevant to these policies:  
· Academic Calendar: https://scheduling.rutgers.edu/scheduling/academic-calendar
· Rosters (with Absence and Warning information): https://sims.rutgers.edu/rosters   
· Final Exam Scheduling: https://scheduling.rutgers.edu/scheduling/exam-scheduling
· Interfaith Calendar: https://www.interfaith-calendar.org   

Civility / Communication / Classroom Community / Sensitive Topics
· This section is optional, but including it (either as one or two sections) may help on the one hand to promote open, respectful dialogue, and on the other, prepare students for content and discussion that could be difficult.
· You may choose to provide a statement regarding promoting respectful communication and creating a supportive classroom community that celebrates diversity. 
· You may choose to make students aware that sensitive or uncomfortable topics, language, or images will be featured in the course content. You may also make reference to the resources on mental health and wellness at the end of your syllabus and/or on your course’s Canvas site.

Academic Integrity Policy
· You should make the Academic Integrity Policy prominent in your syllabus and Canvas course site. Provide students with the University website on Academic Integrity: http://nbacademicintegrity.rutgers.edu/
· You may also choose to provide students with the Libraries’ website on Copyright for Students: https://www.libraries.rutgers.edu/research-tools-and-services/copyright-guidance/copyright-students
· You likely should include something specific about the use of AI/ChatGPT – see the resources posted here: https://sasoue.rutgers.edu/teaching-learning-guides/steps-to-address-the-impact-of-ai
· You should include the Rutgers honor pledge on all major/high stakes assessments for students to sign:
On my honor, I have neither received nor given any unauthorized assistance on this [examination / assignment].
· Promote a culture of academic integrity by including the following language on your syllabus and/or on your Canvas site: 
Rutgers University takes academic dishonesty very seriously. By enrolling in this course, you assume responsibility for familiarizing yourself with the Academic Integrity Policy and the possible penalties (including suspension and expulsion) for violating the policy. As per the policy, all suspected violations will be reported to the Office of Student Conduct. Academic dishonesty includes (but is not limited to): 
· Cheating 
· Plagiarism 
· Aiding others in committing a violation or allowing others to use your work 
· Failure to cite sources correctly 
· Fabrication 
· Using another person’s ideas or words without attribution, including re-using a previous assignment
· Unauthorized collaboration
· Sabotaging another student’s work
If you are ever in doubt, consult your instructor.

Student Support and Mental Wellness
· You should provide a list of Rutgers resources on your syllabus and on your Canvas site to support students in their academic success and mental wellness.
· Student Success Essentials: https://success.rutgers.edu 
· Student Support Services: https://www.rutgers.edu/academics/student-support   
· The Learning Centers: https://rlc.rutgers.edu/  
· Rutgers Libraries: https://www.libraries.rutgers.edu/ 
· Bias Incident Reporting: https://studentaffairs.rutgers.edu/bias-incident-reporting
· Dean of Students – Student Support Office: https://success.rutgers.edu/resource/dean-students-student-support-office
· Office of Veteran and Military Programs and Services: https://veterans.rutgers.edu  
· Student Health Services: http://health.rutgers.edu/ 
· Counseling, Alcohol and Other Drug Assistance Program & Psychiatric Services (CAPS): http://health.rutgers.edu/medical-counseling-services/counseling/ 
· UWill: free immediate access to teletherapy; you can choose a therapist based on your preferences including issue, gender, language, ethnicity. http://health.rutgers.edu/uwill/
· Office for Violence Prevention and Victim Assistance: www.vpva.rutgers.edu/ 
· Office of Disability Services: https://ods.rutgers.edu/  
· Basic Needs Assistance (food, housing, and other essentials): https://ruoffcampus.rutgers.edu/basic-needs
· Rutgers Student Food Pantry: https://ruoffcampus.rutgers.edu/food-pantry
· 
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